
SCHOOL DISTRICT #81 
SAFETY COMMITTEE MEETING 

MINUTES 
April 27, 2023 

3:45 p.m. 
 

In Attendance:  
L. Woodworth, Co-Chair K. Martin, BCGEU 
D. Low, Co-Chair M. Power, District Administration 
C. Bradley, GWC P. Anderson, Recording Secretary/SBO 
D. Thompson C. Goodman, FNSS 
 G. Gough, FNDTA 
Absent:  C. Croin  
  

 
Call to Order 

 Darryl Called the meeting to order at 3:49 pm. 
  
 Lori arrived at 3:50 pm and chaired the meeting from there.  
 

 

1. Acceptance of Agenda 
 

Kathy/Corinne 

2. Minutes to Adopt from February 23, 2023 
 

Chelsea/Corinne 

3. Business Arising  
 

 

4.  New Business 
a) Work Safe Reports – There were two WorkSafe reports included 

in this agenda.  Lori asked if the headings in the reporting 
document be added to each page.  Pansy suggested putting the 
most recent incidents first which will be posted directly under the 
headings.  This will be done going forward.   
Send a reminder to schools that if slips/falls happen it is 
important to call the maintenance department immediately to 
have them deal with the area in question.  

b) Threat and Violence Report – 0 
c) Unsafe or Harmful Conditions – 0 
d) Site Inspections – 0 
e) Safety Work Orders – 0 
f) Other  

(i) WorkSafe Bulletin – This bulletin is a reminder that the 
worker’s right to know trumps safety.  This was sent out 
to reps, was it sent to staff?  This bulletin is useful when 
substitutes are filling in for regular staff, to give them the 
history of the student.  Lori asked Kathy to send this out 
to BCGEU members. Pansy to send out a copy to Admin.   

(ii) Individual Safe Work Instruction – Lori Attended a 
Violence Prevention Workshop, they were creating tools 

 



for schools K-12 to use.  This is a sample template and is 
something we could print off as a worker safety plan for 
our schools to use.  This would ensure we are in 
compliance.  Corinne said that at FNSS they are currently 
using the form that Sarah found online.  Lori said that JSC 
currently has no plan in place for students who may have 
violent tendencies.  When we have substitutes filling in 
for regular staff, they may not have anything to refer to 
when responding to a child’s needs and behaviors.  
Corinne said that the form they use at FNSS is sufficient 
and covers all the information they need if concerns were 
to arise.  A binder is kept at the front office with 
everyone’s signature and the Worker’s Safety Plan is 
included as a part of each orientation. A copy of this form 
is also kept in a pocket by the door and is included in each 
of the ladies’ binders.  Chelsea will check with Shirley to 
see if this is the same form that is being used at GWC.  
Debbie asked if these forms are used for special needs, 
Corinne is not sure as this is not her mandate.  Lori asked 
that we send a reminder to Admin with a link to this 
document so that we will be in compliance.  Mike 
suggests that everyone bring the forms they are currently 
using to the next meeting so that we can compare and be 
consistent.  Glen will contact Toad River to see what they 
are using.  

(iii) Violence Point of Contact Risk Assessment – Lori stated 
that this is also in the Violence Prevention tool kit on the 
BCPSEA site.  These are things that you need to 
remember to keep yourself safe while you are at work 
today.  These things are easy to find and are all editable 
cards.  Find an easily accessible place you can keep your 
cards in your school. 

(iv) Workplace Violence Incident Report and Review Form – A 
template puts the district in compliance.  The form we 
have right now needs to be revamped.  Most other 
districts call them VIR’s (we call them Threat & Violence 
Reports) This form can be edited online.  As a committee 
we will work together to update this form, which we’ve 
had since 1997.  Lori went through the form with the 
committee and discussed changes that could/should be 
made based on our district’s needs.  

 
5.  Information Items/Reports 

 FNSS – Nothing to report. 

 GWC – Chelsea reported a sink hole that poses a concern; it 
should be filled.  Darryl is aware.  There is another one at the 
front of the school that should be looked at as well.  

 RLA – No representative present.  

 



 JSC – A student pulled the fire alarm at the school today.  The 
principal was off, however did come in to debrief with the 
Fire Chief.  We need to make sure everyone has updated class 
lists, clipboards with class lists need to be taken with them 
out on fire alarms, procedures need to be reviewed.    

 Toad River – Nothing to report.  A date for the inspection still 
has not been set.   

 BCGEU – Nothing to report.  

 FNDTA – Attended zone meetings where workplace violence 
seems to be a new hot topic.  We are not a large district, but 
this does happen.  Hopefully by having safety plans in place 
will help.  

 Director of Facilities – Nothing to report.  

 SBO – Nothing to report.  
 

6. Next meeting is scheduled for May 25.  Final meeting of this school 
year.  
 

 

7. Adjournment – 5:05 pm.  
 


